The Approvals Room process

v Lola Young

Performance File

Once a file has been uploaded for approval, its status will
automatically change to 'Awaiting approval'. The file can
now be played by clicking on the p-button (which is gray,
not blue, sorry!).

If the artist's management team approves the video, click
on 'Awaiting approval' and change the status to
'Approved'.

If the artist's management team requests tweaks before
they will approve the video, click on 'Awaiting approval’
and change the status to 'Audio requires tweaks' or 'Video
requires tweaks' as appropriate, then click in the 'Notes'
field and write a quick description of what needs to be
tweaked.

When tweaks have been completed, a new version of the
file will be uploaded with the status 'Awaiting approval’,
and the process above repeats.
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